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These guidelines will help
1.
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you fill out the ancestry charts.

Record each person’s full name. Write the last name first in all capital letters, then
the first name, then the middle name. (Last names are sometimes referred to as

surnames.)
Example: RIFE, George Washington Henry

2. Wwiite the event, then the day, month and year of that event.
Example: Died—S8 September 1928
3. Always enter the smallest geographical area first. Begin with town, village or city.
Then add the county and state. Add the name of the country, too, if the event
occurred in a foreign nation.
Example: River Sioux, Harrison County, 1A
NOTE: Use abbreviations for states from the post office list below.
4. Any information that you are unsure of should-be followed by a question mark’
within parentheses.
Example: Bom—18 August 1851 (?) - " R
5. All sources of information should be recorded.
State Post Office State Post Office State Post Office -
Alalbama AL . - Louisiana LA Ohio OH
Alaska . . AK - Maine ME Oklahoma OK
cAnzona s AZ ~ Maryland MD Oregon” - OR
Arkansas AR Massachusetts MA Pennsylvania PA
California CA Michigan MI - Rhode Island RI
Colorado CO Minnesota MN South Carolina  SC
Connecticut CT Mississippi MS South Dakota  SD
_Delaware DE Missouri MO Tennessee TN-
Florida FL- Montana MT Texas TX
Georgia GA Nebraska NE Utah uT
Hawaii HI Nevada NV verrmont VT
Idaho D New Hampshire NH Virginia VA
llinois 1 New Jersey . NJ Washington WA
Indiana IN New Mexico NM West Virginia WV
lowa 1A New York NY wisconsin WI
Kansas KS North Carolina NC: - Wyorming wY
Kentucky KY North Dakota ND
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